
Naviance Export Instructions



Central High School  ::  Anywhere U.S.A.



Jane Doe
Director of Guidance
College Counseling
(999) 555-1212
(999) 555-1234
JaneDoe
Jdoe@centralhs.org
highest grade in my school
all access



Jane Doe from Central High School

Go Back as Far As Possible Select: class of 202_ (grade 9)

IMPORTANT
Combine all class years into 
single files (i.e. do NOT separate 

alumni and current students) and 
do not open or modify export 
files in any way.



1. Jane Doe from Central High SchoolJane Doe from Central High School



Repeat download 
process for each data 

file.  NOTE:  Test 
scores must be in 

single column format



Once you’ve downloaded 
the data files you want, 

email these files to 
support@scoir.com.  We 

will process and verify 
the import for you.

Please don’t forget to also
send a complete Student 
Roster & Parent Roster

exported from your 
Student Information System!

http://scoir.com


CONGRATULATIONS!

support@scoir.com


