
Year-End Counselor Checklist

Counselors, use this Year-End Checklist to tidy up your Scoir account before you 
say goodbye to one class and hello to another. 

Review your School Account & Settings

Review the steps to power Scattergrams

Adjust your settings to allow Rising Seniors to request letters of recommendation from
teachers and invite faculty

Upload and send any required Final Transcripts & Reports

Record outstanding scholarships, outcomes & plans 

Run any needed reports for the graduating class, and send end-of-year surveys, such as 
brag sheets

Encourage registered students to download the Scoir Student App

Learn how Scoir handles rollover

This will help you keep lines of communication open during the summer!

Download the Scoir Counselor App 

Invite your Juniors and Underclassman to Scoir and ensure counselor assignments are made

Prepare your Rising Seniors to apply via Scoir

Did you know? More than 1,800+ Colleges & Universities accept documents via Scoir! 
You can keep better track of application-related documents and save time by using SendDocs.

Did you know? You can record Non-Collegiate Plans for students pursuing another path after high school!

You can even run a report on all 2023 Student Outcomes & Plans.

Scoir automatically moves Seniors to alumni and the remaining classes up a grade. 
This year, rollover is planned for mid-July.

Share Class Checklists so students know what's expected next year 

If you're school is changing their email domain or High School ID over the summer, reach
out to support to complete the configuration.

Determine when to enable the PrinciplesYou Character Assessment

https://apps.apple.com/us/app/scoir-counselor/id1478770605
https://g2.scoir.com/counselor/my-high-school/account-settings
https://www.scoir.com/hubfs/Scattergram%20Checklist_final.pdf
https://www.scoir.com/hubfs/Scattergram%20Checklist_final.pdf
https://scoir.helpdocs.io/article/f6xbhwnzu2-managing-your-recommendations-settings
https://scoir.helpdocs.io/article/hme3a0rktq-inviting-teachers-to-join-scoir-when-adding-in-bulk
https://scoir.helpdocs.io/article/u4u6w314z4-for-counselors-final-reports-and-transcripts
https://scoir.helpdocs.io/article/u4u6w314z4-for-counselors-final-reports-and-transcripts
https://scoir.helpdocs.io/article/1ed1bec4x5-recording-students-college-enrollment-decisions
https://scoir.helpdocs.io/article/2h76hyhph2-running-reports-on-student-data
https://apps.apple.com/app/apple-store/id1552925819?pt=117706829&ct=marketing-newsletter-04-23-21&mt=8&utm_campaign=CLASS%20OF&utm_source=hs_email&utm_medium=email&_hsenc=p2ANqtz-_hU1Wy-FEEsu8UFckMO0vChv9SF5zD2GNXEE0F-UWwTOfbggZXP95At1dEP6_fXSt4iTtp
https://scoir.helpdocs.io/article/h5q7jsby48-rollover
https://apps.apple.com/us/app/scoir-counselor/id1478770605
https://apps.apple.com/us/app/scoir-counselor/id1478770605
https://apps.apple.com/us/app/scoir-counselor/id1478770605
https://scoir.helpdocs.io/article/njcity9k9a-inviting-students#inviting_students_by_class_year
https://scoir.helpdocs.io/article/njcity9k9a-inviting-students#inviting_students_from_the_student_roster
https://scoir.helpdocs.io/article/869uv78ct2-bulk-assign-or-re-assign-of-counselor-s-to-students
https://scoir.helpdocs.io/article/869uv78ct2-bulk-assign-or-re-assign-of-counselor-s-to-students
https://www.scoir.com/new-product-integration?hsLang=en-us
https://www.scoir.com/connected-colleges?hsLang=en-us
https://www.scoir.com/hubfs/Class%20Checklists%20Overview.pdf?utm_campaign=Class+Checklists&utm_source=helpful+links
https://www.scoir.com/support
https://scoir.helpdocs.io/article/28alkhx7pg-for-counselors-principles-you-character-assessment-overview

