
Scoir Back-to-School Checklist
Counselors, use this Back-to-School Checklist to prepare your Scoir account for the new school year! Right-
click on the underlined items to see How-To’s.

Housekeeping Student Engagement

For Counselors

circle Configure your School Account & Settings
Take a pass at your settings, including School Reports, Letters 
of Recommendation, College Lists, and Acceptance Data.

circle Enable , if you haven’t 
already, and update your documents and 
templates—especially School Reports—to 
ensure everything is up-to-date

Application Materials

circle Determine when students should gain access 
to the PrinciplesYou Character Assessment
We recommend Sophomore year!

circle Review our  and consider 
updating your Balanced Lists & Admission 
Intelligence Settings to meet your school’s 
needs

Scoir AI Playbook

circle Reintroduce (or roll out for the first time) Scoir to 
your students
Make sure students log in using their existing Scoir accounts. 
You can find their registered email on the Student Roster.

circle Share  with your studentsClass Checklists

circle Encourage students and parents/guardians 
to download the Scoir app

circle Re-invite unregistered students

circle Explore our Communication Tools

circle Advanced & Scheduled Email

circle Subscribe to  categories for your 
students

Scoir Library

circle Explore the  to organize and 
share resources with students and families

School Drive

circle Review Scoir’s  
and our 

College Readiness Curriculum
Career Readiness Curriculum

Includes comprehensive, ASCA-compliant lesson plans for 
grades 6-12.

circle Refamiliarize yourself with the Counselor 
Dashboard
You’ll always have the Helpful Links section on your Dashboard!

circle Follow Scoir on Instagram subscribe to our 
podcast

 and 
, and encourage your students to as well!

We share helpful advice about applying to and starting college!

circle Set  and  
for students and colleges to register for

office hours schedule your visit availability

circle Add/Update your data in Data Management
This is a great chance to ensure your , , 
and  are up to date.

student roster transcripts
faculty

circle Import SAT/ACT Score Reports
This information helps students and parents understand 
acceptance likelihood and powers Scattergrams!

circle Update GPAs along with your Student Roster
Schools not syncing with Clever or ClassLink can easily 
bulk-upload GPAs!

circle Stay up-to-date on Scoir training

circle Review our  and share 
with any new counselors

Online Training Library

circle Bookmark the  where you 
can easily find step by step instructions on 
all things Scoir

Scoir Help Center

circle Invite new Faculty Assign Counselors and  to 
students
Assigning Counselors ensures Students can add colleges to 
their My Colleges lists! Don’t forget to delete any faculty 
members who have left!

circle Review , tasks, and forms for the new grade 
levels

plans

Rather than manually creating and assigning individual tasks 
for students each year, use Plans to create, edit, publish, and 
repurpose a plan of recurring  and  that are 
automatically assigned and can be reused year-over-year.

Tasks Forms

circle Configure your Calendar  and begin 
scheduling visit and office hour availability for 
the year

settings

Sign up for the  email list so 
you will be informed of all the new Scoir 
features as we head into the Fall

What’s New in Scoir

https://scoir.helpdocs.io/article/vr4aha1ugf-school-account-settings-tab-overview
https://scoir.helpdocs.io/article/94qoxw6e0f-enable-application-material-processing-for-your-school
https://scoir.helpdocs.io/article/28alkhx7pg-for-counselors-principles-you-character-assessment-overview
https://www.scoir.com/hubfs/Scoir%20AI%20Playbook.pdf
https://www.scoir.com/get-started-guide
https://www.scoir.com/hubfs/Class%20Checklists%20Overview.pdf
https://apps.apple.com/us/app/scoir/id1552925819
https://scoir.helpdocs.io/article/njcity9k9a-inviting-students#inviting_students_from_the_student_roster
https://scoir.helpdocs.io/article/2owljz9n6w-for-counselors-sending-and-scheduling-emails#sending_emails
https://scoir.helpdocs.io/article/tniyxmed0f-for-counselors-email-subscriptions-and-management
https://scoir.helpdocs.io/article/j98s05ikwl-for-counselors-using-school-drive
https://www.scoir.com/learn/scoir-u/college-readiness-curriculum
https://www.scoir.com/middle-and-high-schools/career-readiness-curriculum-request
https://www.instagram.com/scoirinc/?hl=en
https://insidecollegeadmissions.buzzsprout.com/1384537
https://insidecollegeadmissions.buzzsprout.com/1384537
https://scoir.helpdocs.io/article/fllfig0dq0-office-hours
https://scoir.helpdocs.io/article/rzjcvvv7hd-scheduling-visits-availability#h_bdfb2208-779a-4925-8f1d-0aa04ee94907
https://scoir.helpdocs.io/article/0jgbjz1c5c-new-bulk-add-and-update-students
https://scoir.helpdocs.io/article/gpsc381avk-new-transcripts
https://scoir.helpdocs.io/article/krs1ylj6ak-add-counselors-and-other-administrative-staff-to-scoir
https://scoir.helpdocs.io/article/7sfydr06d2-new-bulk-add-update-student-gpas
https://www.scoir.com/training-video-library
https://scoir.helpdocs.io/
https://scoir.helpdocs.io/article/hme3a0rktq-inviting-teachers-to-join-scoir-when-adding-in-bulk
https://scoir.helpdocs.io/article/869uv78ct2-bulk-assign-or-re-assign-of-counselor-s-to-students
https://scoir.helpdocs.io/article/ox1k6z88ys-for-counselors-creating-plans#managing_plans_after_rollover
https://scoir.helpdocs.io/article/2tvixqxv2f-for-counselors-introduction-to-assignments
https://scoir.helpdocs.io/article/wl7eabiamf-for-counselors-how-to-create-a-form
https://scoir.helpdocs.io/article/0qxbdvion3-calendar-overview#h_21f40a81-b0a0-43dd-ab12-fb1fb24538d4
https://www.scoir.com/whats-new-in-scoir?_hsenc=p2ANqtz-_RMSykilNaKjwmSLRSov8NTbCJlz9qUgaK0HRLvfzJLbj9gzZ7N-FEvlKi1NKIqZ8q32sU&utm_campaign=CLASS%20OF&utm_medium=email&utm_source=hs_email

